AMERICAN SOCIETY FOR PAIN MANAGEMENT NURSING WISCONSIN CHAPTER BYLAWS

ARTICLE I
NAME

The name of this organization shall be the American Society for Pain Management Nursing Wisconsin Chapter Ltd (ASPMNWI). This organization is a chapter chartered by the American Society for Pain Management Nursing (ASPMN) whose bylaws regulate this chapter and its members.
	
ARTICLE II
PURPOSE

Section 1:  PURPOSE
The purpose of the ASPMNWI shall be to unite healthcare professional dedicated to promoting the highest standards of care for patients of all ages experiencing pain throughout the lifespan. 

Section 2: GOALS
The goals of ASPMNWI are to: 
1. Professional
a. Promote education that provides the stimulation, knowledge, and skills required for professional growth.
b. Encourage the professional development of nurses providing pain management.
2. Interdisciplinary
a. Develop and maintain collaborative relationships with other related organizations.
3. Community
a. Support community outreach.
4. Diversity
a. Develop and promote diversity within our membership.

ARTICLE III
MEMBERSHIP

Section 1:
Membership in the chapter shall be open only to members of the national organization, of the American Society for Pain Management Nursing (ASPMN). Application for membership shall be made to the Membership Committee and shall become effective upon approval of the chapter Membership Committee.

Section 2:
A non-voting member of any classification may not nominate members of the society for elected office positions. There shall be eight classifications of membership which are: Active, International, Associated, Student, Honorary, Lifetime, Corporate, and Community and are described as:
1. Active Member: Any United States (US) Citizen or permanent resident who lives within or outside of the boundaries of the US and is licensed to practice as a professional registered nurse interested in pain shall be eligible for active memberships. An active member may vote, hold office, and serve on committees.
2. International Member: A professional registered nurse licensed and practicing outside the US, and not licensed in the US shall be eligible for international membership. International members shall be excluded from holding offices and voting. An international member may be asked to be a non-voting committee member if approved by the Executive Committee.
3. Associate Member: Includes LPN/LVNs, pharmacists, social workers and other healthcare professionals who are interested in ASPMN’s goals. Associate members shall be excluded from holding office, voting or chairing a committee or task force. An associate member may be a member of a committee.
4. Student Member: Any individual enrolled full-time in an educational program is eligible for student membership. This includes students enrolled in nursing education programs leading to eligibility for a registered nurse license. Student members shall be excluded from voting, holding office, and serving as committee members.
5. Honorary Member: Any individual who has made distinguished contributions to pain management nursing or has furthered the objectives of the society shall be eligible for honorary membership. Individuals shall be elected to honorary membership by a unanimous vote of the Executive Committee. Honorary members shall be excluded from voting, holding elected office and serving as committee members. Honorary members who were eligible voting members upon election to honorary membership status shall retain their rights and privileges in the society and be exempt from paying dues.
6. Lifetime Member: Any active member in good standing shall be eligible for lifetime membership. At the discretion of the Executive Committee and upon recommendation of the Membership Committee, lifetime membership may be conferred in special circumstances. A lifetime member shall have all rights and privileges of an active member, including one vote, but are exempted from paying dues.
7. Corporate Member: Corporate members shall be organizations, corporations or individuals who have financially supported ASPMN. Corporate members shall be excluded from voting, chapter membership, holding elected office, and serving as committee members.
8. Community Member: Ad hoc persons from the community who serve to assist committee members with projects. They are exempt from joining ASPMN or ASPMNWC and associated fees, and from chapter roles such as voting, nominating, or holding a position.

Section 3: Membership Year/Fiscal Year
1. ASPMNWI’s fiscal and membership year shall be January 1st through December 31st. These dates coincide with ASPMN.
2. The Executive Committee shall determine the annual dues for the various classes of members. Dues shall be no more than 50% of national dues and shall be payable on January 1st of each year. Dues are delinquent if not paid by March 1st. A member who’s national or chapter dues become delinquent shall be automatically dropped from membership. Members can be reinstated upon payment of their dues. Dues are not refundable and are not prorated.
3. A member who serves on an elected position or on a committee may be eligible to be exempt from their chapter dues for the year they serve.
	
ARTICLE IV
OFFICERS/ELECTIONS

Section 1: Officers and Duties 
The officers shall be a president, president-elect, immediate past-president, secretary, secretary-elect, treasurer, and treasurer-elect. These officers shall perform the duties prescribed by these bylaws and by the parliamentary authority adopted by the chapter.
1. President: The president shall be the Chief Executive Officer (CEO) of the chapter and shall:
a. Preside at the meetings of the Executive Committee and the annual business meeting.
b. Be responsible for executing policies determined by Executive Committee.
c. Serve as ex-officio member of committees of the chapter unless otherwise provided by these bylaws.
d. Appoint chairpersons of special committees.
e. Have authority to sign all checks, disbursements and legal documents.
f. Serve as the registered agent for the Article of Incorporation.
g. Authorize expenditures less than $250 in the interval between meetings of the Executive Committee.
2. President-Elect:
a. Assist the President in performing his/her duties as and when requested.
b. Substitute for the President when required, including chairing meetings in the absence of the President.
c. Automatically assume the office of the President for a term of one year at the end of the President’s term.
3. Immediate Past-President:
a. Automatically assumes the Chair the Nominating Committee for a term of one year at the end of their term as President.
b. Assist and advise the President and the President-Elect in the performance of their duties.
c. Substitute for the President for President-Elect if they are both unable to serve.
4. Secretary:
a. Record the minutes of all meetings of the members and of the Executive Committee.
b. Maintain correspondence for ASPMNWI.
c. Notify members of all meetings.
d. Perform duties as directed by the Executive Committee.
5. Secretary-Elect:
a. Substitute for the secretary when requested by the secretary or in his/her absence.
b. Automatically assume the office of the secretary for a term of one year at the end of the secretary’s term.
6. Treasurer: Responsible for the chapter’s financial affairs
a. Present written reports of the financial status of the chapter at Executive Committee meetings and regular business meetings. The report will include current balance, receipts, and disbursements.
b. Partner with the President to prepare the Annual Fiscal Report for the ASPMN.
c. Deposit all monies and valuable effects in the name and to the credit of the chapter in such depositories as may be directed by the Executive Committee.
d. The treasurer and President have the authority to sign all checks, disbursements, and legal documents.
e. Authorize expenditures less than $250 in the interval between meetings of the Executive Committee.
f. Submit all books of account for audit as specified by the Executive Committee.
g. Substitute for the President if he President, President-Elect or the Immediate Past-President is unable to serve.
h. Perform other such duties as prescribed by the Executive Committee.
7. Treasurer-Elect:
a. Substitute for the treasurer when requested by the treasurer or in his/her absence.
b. Automatically assume the office of the treasurer for a term of one year at the end of the treasurer’s term.

Section 2: Elections
1. The officers shall be elected to serve for one year or until their successors are elected. 
2. Ballots will be sent in October.
3. Voting will be completed by the November meeting with a method determined by the Executive committee.
4. New officers will be announced by the December meeting.
5. The term of office shall begin January 1st-December 31st. 
6. All offices are filled by a vote of the Executive Committee with the following exemptions: immediate past-president and president, secretary, and treasurer (these are filled by the outgoing officer).
7. If an officer cannot fulfill the duties of the office then a substitute will be approved by the Executive committee. 


ARTICLE V
EXECUTIVE COMMITTEE

Section 1: The Executive Committee shall be composed of the president, president-elect, immediate past-president, secretary, secretary-elect, treasurer, treasurer-elect, program committee chair/s, membership committee chair/s, and finance committee chair/s.

Section 2: Meetings of the Executive Committee will be conducted between meetings of the general membership as needed.

Section 3: Special meetings of the Executive Committee membership may be called by the President or by three members of the Executive Committee and shall be sent in writing or electronically.

Section 4: A majority of the members of the Executive Committee shall constitute a quorum.

Section 5: Between meetings of the Executive Committee, business may be conducted by a conference call.

ARTICLE VI
COMMITTEES

Section 1: The committees shall consist of: Nominating, Program Planning, Membership, Finance, Pain Resource Nurse, Community, and Website. Each committee will consist of one chair. Additional members will be approved at the discretion of the Executive Committee.
1. Nominating Committee
a. Shall be constituted by a chair and additional members will be approved at the discretion of the Executive Committee.
b. Chair will be the immediate past-president.
c. Responsible for nominating candidates for the offices to be filled at the annual meeting. Before the election at the annual meeting, additional nominations from the floor shall be permitted. 
d. Members shall serve for a term of one year or until their successor is appointed.
2. Program Planning Committee
a. Shall be composed of a chair (appointed by the President) and approved by the Executive Committee. Additional members will be approved at the discretion of the Executive Committee.
b. Responsible for the preparation of the programs at chapter meetings and any other educational offerings not already supported by a committee.
c. Members shall serve for a term of one year or until their successor is appointed.
3. Membership Committee
a. Shall be composed of a chair (appointed by the President) and approved by the Executive Committee. Additional members will be approved at the discretion of the Executive Committee.
b. Responsible for recruiting new members to the chapter, collecting and verifying member information, marketing (developing and dispersing of materials such as brochures), and other duties as determined by the Executive Committee.
c. Members shall serve for a term of one year or until their successor is appointed.
4. Finance Committee
a. Shall be composed of a chair (appointed by the President) and approved by the Executive Committee. Additional members will be approved at the discretion of the Executive Committee.
b. Responsible for the financial planning/sustainability of the chapter by submitting a budget plan for approval for the next fiscal year and conduct annual book audits.
c. Perform other duties as determined by the Executive Committee.
d. Members shall serve for a term of one year or until their successor is appointed.
5. Pain Resource Nurse (PRN) Committee
a. Shall be composed of a chair (appointed by the President) and approved by the Executive Committee. Additional members will be approved at the discretion of the Executive Committee. 
b. Responsible for the PRN programs, PRN’s contact information, communication with PRNs, ongoing education, and involvement with chapter activities.
c. Members shall serve for a term of one year or until their successor is appointed.
6. Community Committee
a. Shall be composed of a chair (appointed by the President) and approved by the Executive Committee. Additional members will be approved at the discretion of the Executive Committee. 
b. Responsible for developing community educational events/programs and supporting ongoing initiatives.
c. Members shall serve for a term of one year or until their successor is appointed.
7. Website 
a. Shall be composed of a chair (appointed by the President) and approved by the Executive Committee. Additional members will be approved at the discretion of the Executive Committee.
b. Responsible for developing and updating website, be a resource for chapter members, be a liaison with other professionals and our chapter, and submit all financial aspects to the Executive Committee for approval.
c. Members shall serve for a term of one year or until their successor is appointed.


ARTICLE VII
MEETINGS

Section 1: General membership meetings of the chapter shall be held a minimum of six times a year at a location determined by the Executive Committee. Four of the meetings will be held in conjunction with an educational program.

Section 2: The purpose of the annual meeting of the membership shall be for the purpose of receiving reports of officers, and for any other business that may arise. The annual meeting will occur in May or June.

Section 3: Special meetings of the general membership may be called by the President, by the Executive Committee, or by six or more members of the membership. The request will have the purpose stated and shall be sent in writing or electronically. Except in cases of emergency, at least three days of notice shall be given.

Section 4: A simple majority of the voting members present as a meeting shall constitute a quorum.

ARTICLE VIII
PARLIAMENTARY AUTHORITY

The rules contained in the current edition of Robert’s Rules of Order, Newly Revised shall govern the chapter in all cases to which they are applicable and in which they are not inconsistent with these bylaws, the bylaws of ASPMN, and any special rules of order of the chapter or ASPMN. The chapter must keep the same parliamentary authority as the national organization, ASPMN.

ARTICLE IX
DISSOLUTION

In the event of dissolution ASPMNWI, the distribution of any remaining funds will go to ASPMN.

ARTICLE X
AMENDMENTS

Section1: These bylaws may be amended at any regular meeting of the chapter by a two-thirds vote of the voting members present provided that the amendment has been submitted in writing at the previous regular meeting or sent electronically at least two weeks prior to the vote.

Section 2: The ASPMNWI Executive Committee shall have the power to adopt such amendments to the bylaws as are in the Executive Committee’s judgment, technical or legal modifications or clarifications, reorganization or renumbering, or amendments made necessary because of punctuation, spelling or other errors of grammar of expression.

Section 3: Any amendment to the ASPMN bylaws that directly affects these bylaws shall automatically amend these bylaws. Notice of required wording change shall be incorporated upon receipt from ASPMN and shall be distributed to each chapter member. In the event of optional wording being provided by ASPMN, amendment shall be made by a majority vote with notice submitted in writing at the previous regular meeting.



Date of origin: 9.24.02
Date of review/revision: 6.16.04
Date of review/revision: 7.13.05
Date of review/revision: 10.30.07
Date of review/revision: 9.17.09
Date of review/revision: 12.15.10
Date of review/revision:
Date of review/revision:
Date of review/revision:
Date of review/revision:
Date of review/revision:




7

